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CEF Activity  Dismissal Procedure

In order to assure the safe transition of children to their next destination according to their parent/guardian request at the conclusion of a CEF activity, the following club dismissal procedures have been developed:

1) As children arrive at the CEF activity, each child will be asked if they have parental permission for them to attend the club.

2) Each parent/guardian who brings their child to a CEF activity will be asked what they would like CEF paid/volunteer staff to do at the end of the activity with the child: Are they to walk home? Wait at the activity location? Other?

3) Each child who comes to a CEF activity that requires a signed permission slip, the parent/guardians directions regarding dismissal of the child will be followed as indicated on the permission slip.

4) Each child who comes to a CEF activity who does not have a signed permission slip will be asked what their parent/guardians wishes are regarding their dismissal. If there are questions, the parent/guardian is to be called for clarification

At the completion of the CEF activity, the CEF paid/volunteer staff are to gather the children into three different groups, walkers, parent pickups, and others.

1)  The “others” are to be dismissed first. These children must be delivered to their next destination by the CEF paid/volunteer staff. (An example of this would be walking the child to the schools latch key program and physically checking them in with the latch key staff. Another example of this would be if the child rides the activity bus home from school with the CEF staff physically seeing the child board the activity bus)

2) The “parent pickup” group is then led to the pre-arranged pickup sight to meet their parent/guardian. No child is to be left unattended at this sight. If the parent/guardian does not arrive promptly, the CEF paid/volunteer staff is to call the parent/guardian for further instructions.

3) The “walker” group is then dismissed. If these children walk further then the CEF paid staff/volunteer can maintain line of sight with them, then the CEF paid staff/volunteer must communicate with the parent/guardian before the next CEF activity and let the parent/guardian know that they can’t maintain line of sight contact with the child and see if the parent/guardian still wants the child to walk home or can make alternate arrangements where the child can be met before leaving the CEF paid/volunteer staffs line of sight.

An important reminder:

At no time is a CEF paid/volunteer staff person to be alone with a child. Make sure that all children are safely dismissed before leaving your partner.

